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Important 

Word documents will not be accepted. Please save any Word documents as PDF files before 

submitting. 

 

 

 
☐  

☐  

☐

☐

☐

☐

☐

☐

☐

☐

☐



 

 

Assessment Information 

Submission 

You are entitled to three (3) attempts to complete this assessment satisfactorily. Incomplete 
assessments will not be marked and will count as one of your three attempts.  

All questions must be responded to correctly to be assessed as satisfactory for this 
assessment. 

Answers must be typed into the space provided and submitted electronically via the LMS. 
Hand-written assessments will not be accepted unless previously arranged with your assessor. 

Reasonable adjustment  

Students may request a reasonable adjustment for assessment tasks.   

Reasonable adjustment usually involves varying:  

- the processes for conducting the assessment (e.g. allowing additional time)  

- the evidence gathering techniques (e.g. oral rather than written questioning, use of 
a scribe, modifications to equipment)  

However, the evidence collected must allow the student to demonstrate all requirements of 
the unit.  

Refer to the Student Handbook or contact your Trainer for further information. 

 



 

Email subject: Set Up Business Information 
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Email subject: Set Up User Access 
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Email subject: Confirming Settings 
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Email subject: Bank Accounts and Conversion Balances   

 

 
 

 

 

 

SMART BOOKS OUTSTANDING CUSTOMER INVOICES AT 31/05/2020 

              

Date 
Invoice 

# Customer Date Due 

Amount 
excluding 

GST GST 
Total 

including GST 

27/05/20 10988 High Technology High School 10/06/20 $1,282.73 $128.27 $1,411.00 

28/05/20 10992 Solid Ground High School 11/06/20 $1,181.82 $118.18 $1,300.00 

30/05/20 11000 The Davidson Academy 13/06/20 $2,513.64 $251.36 $2,765.00 

31/05/20   Total Outstanding       $5,476.00 

SMART BOOKS OUTSTANDING BILLS AT 31/05/2020 

                

Date Invoice # Supplier Date Due For 

Amount 
excluding 

GST GST 

Total 
including 

GST 

24/05/20 INV03433 Optus 14/06/20 Telephone $500.00 $50.00 $550.00 

27/05/20 345765 Beaver Publishing 17/06/20 Purchases $3,162.50   $3,162.50 

29/05/20 BP99876 Big Press Distribution 12/06/20 Purchases $1,156.62 $115.66 $1,272.28 

https://uponline.education/pluginfile.php/2766/mod_assign/introattachment/0/FNSACC416_Assessment%201_%20Task%204.xlsx?forcedownload=1


31/05/20   Total Owing         $4,984.78 
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Invoice Number Sequence research
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Email subject: Updating Chart of Accounts    
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Email subject: Create Customer and Supplier Contacts    

 

 

 

 

 

https://uponline.education/pluginfile.php/2766/mod_assign/introattachment/0/FNSACC416_Assessment%201_Task%206.xlsx?forcedownload=1
mailto:joe@smartbooks.com.au


 

 

 

   

• 

 

 

 





 



 

Email subject: Setup Inventory Items    

 

Item Code Item Name  
Overseas or 
Australian 

Supplier 

Cost Price 
 (ex GST)  

GST  
Selling Price 

(inc GST)  
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Email subject: Maintaining Fixed Assets     

Smart Books Fixed Assets  

Store Fixtures 
Asset 
Number 

Item Purchased 
Date 

Purchased 
Price 

Asset Type  Depreciation 
Rate 

Depreciation 
Method 

Accumu 
Depreciation 
31/05/2020  

SBSF- 001 Shop 
Counter 

11/1/2019 $6500.00 Store 
Fixtures 

20% Straight Line $501.73 

SBSF- 002 Bookshelves  12/3/2019 $18000.00 Store 
Fixtures 

20% Straight Line $3,000.00 

SBSF- 003 Display 
Shelves  

12/3/2019 $19290.70 Store 
Fixtures 

20% Straight Line $3,373.27 
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