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Assessment Details 
Task overview 

This assessment requires you to complete three tasks to test your knowledge and skills required of this unit. 

To be assessed as competent, you must complete all tasks required. 

 

Additional resources and supporting documents 

To complete this assessment, you will need the following: 

• Access to learning materials   

• Access to a computer and the internet  

• Access to Microsoft Word  

• Access to Microsoft Excel 

Supporting Documents 

• Excel Documents 

o Asset Register 

o Excel Workbook 

• Policies and procedures 

o Bounce Fitness Accounting Policies and Procedures.pdf 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   Please consider the environment before printing this assessment.  

Assessment Information 
Submission 

You are entitled to three (3) attempts to complete this assessment satisfactorily. Incomplete assessments will 
not be marked and will count as one of your three attempts.  

All questions must be responded to correctly to be assessed as satisfactory for this assessment. 

Answers must be typed into the space provided and submitted electronically via the LMS. Hand-written 
assessments will not be accepted unless previously arranged with your assessor. 

Reasonable adjustment  

Students may request a reasonable adjustment for assessment tasks.   

Reasonable adjustment usually involves varying:  

the processes for conducting the assessment (e.g. allowing additional time)  

the evidence gathering techniques (e.g. oral rather than written questioning, use of a scribe, 

modifications to equipment)  

However, the evidence collected must allow the student to demonstrate all requirements of the unit.  

Refer to the Student Handbook or contact your Trainer for further information.  
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Task instructions 
 
Assessment Summary  
For this assessment, you must consult with Bounce Fitness's accountant, correct any errors and make any 
further adjustments before posting the journal entries to the general ledger and preparing the finalised financial 
reports.  
Resources and Equipment Required:  

• Access to learning materials on the learning portal  
• Access to a computer, the internet and email   
• Access to Microsoft Word  
• Access to Microsoft Excel  

  
The following supporting documents are required to complete the assessment:   

• Bounce Fitness Accounting Policies and Procedures.pdf  
• Asset Register  
• Excel Workbook  

  
This assessment is divided into four (4) tasks:  

• Task 1  Review and Posting  
• Task 2 - Profit & Loss Statement  
• Task 3  Balance Sheet  
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Task 1  Review and Posting  
 
You have received an email from Bounce Fitness's accountant, Benny Beancounter.  
 

 
+ 

Send 

From: Benny.Beancounter@bounce.fitnesses.com.au 
To: jordan.weight@bounce.fitnesses.com.au 
Cc:  
Subject: Update - Eastland Case 

  
Good morning, Jordan,  
 
In line with our organisational policy and procedures, I have received a copy of the 
journal entries you processed for 30 June 2022. 
 
I need to draw your attention to recent information on the Eastland case that has 
become available. 
 
The write-off for Eastland's debt amounting to $4,400.00 should have been $2,200.00 
only, given that Eastland can pay half of the amount.   
 
Can I ask you to rectify the entry, please? 
 
When this update has been made, I will approve the posting process and the 
preparation of financial reports.   
 
Benny Beancounter  
Accountant  
Bounce Fitness's  
 

 
 

 
 

Review Bounce Fitness Accounting Policies and Procedures before attempting this task.   
 

Access the Excel Workbook that you used in Assessment 2.   
  
a. In Tab 3  General Journal A3T2a prepare the journal entry for Eastland's write-off adjustment for $2,200.00 

based on the meeting with Benny Beancounter (Task 1). Use the date 30 June 2022.  
 

Assessor instructions and Marking Guidelines 

 Candidates must submit their updated FNSACC421_02_Project_Excel Workbook with Tab 3 - General Journal 
Task A3T2a completed. The journal entry must have a double red line under the journal and not extend across 
the debit and credit columns to indicate the end of the journal entry as per Bounce Fitness's Accounting 
Policies and Procedures.  
  
The Task A3T2a general journal entry must correspond with the benchmark answer below.  
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Answers have been entered in purple to differentiate them from Assessment 2 answers.  
 

  
  

b. Post the special Journal totals (Tab 2- June Special Journals) and the adjusting journal entries (Tab 3  

General Journal) to the general ledger (Tab 1  General Ledger).   
  

Candidates must post the totals from the following:  
• Cash Receipts Journal  June 2022  
• Cash Payments Journal  June 2022  
• Sales Journal  June 2022  
• Purchases Journal  June 2022  

and the adjusting journal entries (Tab 3  General Journal) to the general ledger (Tab 1  General Ledger).   
The answers provided by the candidate must match the exemplar answer provided in FNSACC421_02_Project 
_Excel Workbook Tab 1  General Ledger.  
Answers have been entered in purple to differentiate them from Assessment 2 answers.  
 

c. Once you have posted all entries to the ledger, generate an adjusted trial balance (Tab 4  Trial Balance 

Adjusted).  

 
Candidates must use the balances from the individual ledger accounts in the general ledger Tab 1  General 
Ledger) to generate an adjusted trial balance (Tab 4  Trial Balance Adjusted).   
The Adjusted Trial Balance must correspond with the benchmark answer below.   
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Task 2 Profit & Loss Statement  
 
Access the Excel Workbook that you used in Task 1.  
  
Using the balances in Tab 4 -Trial Balance Adjusted, create a Profit & Loss Statement for the period 01/07/2021  
30/06/2022.    
  

Assessor Marking Guidelines 

Candidates must use the balances in Tab 4 -Trial Balance Adjusted to create a Profit & Loss Statement for Bounce 
Fitness for the period 01/07/2021  30/06/2022.  The Profit & Loss Statement must correspond with the benchmark 
answer below.  
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Task 3 Balance Sheet  
 
Access the Excel Workbook that you used in Task 2.  
  
Using the balances in Tab 4 -Trial Balance Adjusted, create a Balance Sheet for 30/06/2022.  Ensure that the 
balance sheet balances by tracing and reconciling errors systematically. Contact your assessor if you cannot 
identify why your balance sheet does not balance.  
  
Once you have finished this task, review all tabs in the Excel Workbook, save a copy to your computer and 
upload to the LMS for marking.  
  
  

Assessor Marking Guidelines 

Candidates must use the balances in Tab 4 -Trial Balance Adjusted to create a balance sheet for Bounce Fitness 
dated 30/06/2022.  The balance sheet must correspond with the benchmark answer below.  
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3.14 Profit and L  
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Submission instructions 
 
Submit your assessment via the LMS.  
 
Assessment Checklist 

 
Students must have completed all activities within this assessment before submitting it. This includes:  
   

  

Task 1   a. FNSACC421_02_Project_Excel Workbook - Tab 3 - General Journal   
b. FNSACC421_02_Project_Excel Workbook - Tab 1  General Ledger  
c. FNSACC421_02_Project_Excel Workbook - Tab 4  Trial Balance 

Adjusted  
  

▢ 
▢ 
▢ 
 

Task 2   FNSACC421_02_Project_Excel Workbook - Tab 5  Profit & Loss  ▢ 
 

Task 3   FNSACC421_02_Project_Excel Workbook  Tab 6  Balance Sheet  ▢ 
 

  
  
  

 
  Congratulations, you have reached the end of Assessment 3 
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