Internal Sustainability Audit Checklist
	Internal Sustainability Checklist
	Yes (Y)
	No (N)
	Comments

	Type of lighting equipment used is sustainable.
	
	
	


	Lights left on in the workplace unnecessarily (after hours, weekends or public holidays)
	
	
	

	Timing or motion control devices to limit the use of unnecessary lighting
	
	
	

	Opportunities to increase the use of natural light (windows and skylights)
	
	
	

	Computers and other electrical equipment are switched off at the wall each night
	
	
	

	Check the energy efficiency rating of appliances like refrigerators, washing machines and dishwashers
	
	
	

	Run full wash cycles only
	
	
	


	Controls in place to minimise printer and toner use
	
	
	


	Recycling programmes utilised for paper and toner cartridges
	
	
	

	Low-flow taps/showerheads in use
	
	
	


	Toilet systems feature dual flush systems
	
	
	


	Recycled water or rainwater tanks used to supply water for hoses and other high water use appliances, like hydro-baths
	
	
	

	Recycling bins available
	
	
	


	Food waste tracker used to monitor and eliminate unnecessary food waste at facility
	
	
	

	Rotation of stock
	
	
	


	Expiry dates check and/or only long expiry dated stock accepted in orders
	
	
	



